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1.0 DESCRIPTION OF SERVICES.

1.1 Purpose.   This Statement of Work (SOW) provides for various Advisory and Assistance Services (A&AS) and Non- Advisory and Assistance Services (Non-A&AS) to Headquarters Air Force Special Operations Command (HQ AFSOC) directorates and other SOF activities, in support of various missions, and command, control, communications, and intelligence activities. As command roles and responsibilities have expanded in the past, the range of advisory/assistance support expanded as well to provide more varied and intensive analyses of technical, cost, and programmatic issues. This contract will serve as a vehicle to provide further broadened technical and analytical tools, support or improve policy development, management, and administration, or improve the operation of systems supporting the AFSOC mission.  The command also requires various forms of support during several phases of planning, programming, acquisition, and implementation cycles of various Government systems, and will need to complement the Government's technical expertise in accomplishing its' mission.  All services requested under this SOW are non-personal in nature and will be requested by a Task Order generated by the applicable functional area and the Contracting Officer (CO).

1.2 Scope.  Headquarters Air Force Special Operations Command has a continuing requirement for contracted support on a world-wide basis and within a broad range of advisory and assistance services (both A&AS and Non-A&AS).  This primarily covers, but is not limited to, three major categories of A&AS services: Management and Professional Support Services; Studies, Analyses, and Evaluations; and Engineering and Technical Services (covered in subsections 1.17, 1.18, 1.19, and 4.5) and all Non-A&AS services necessary to support the mission.  All HQ AFSOC directorates listed in subsection 4.5 are considered primary using activities for this contract effort; however, other organizations and agencies assigned to directly support, or be supported by (e.g., 16th Special Operations Wing, 919th Special Operations Wing (AFRES), Warner-Robins Air Logistics Center (WR-ALC), etc.), HQ AFSOC may require similar A&AS or Non-A&AS services on an “as needed” basis.  Any AFSOC directorate, as well as any supporting or supported agency, may order these services as long as requirements are within the scope of this contract, as expanded upon in Section 1.0, and comply with all federal guidelines.

1.3 Mission.   AFSOC became operational as a United States Air Force (USAF) Major

Command (MAJCOM) in May 1990.  AFSOC is also the air component of US Special Operations Command (USSOCOM), while retaining its Service MAJCOM responsibilities.  Under USSOCOM direction, AFSOC provides special operations air combatant assets to all Unified Commands.  AFSOC is primarily responsible to the Central, Atlantic, and Southern Commands, but it also provides augmentation forces to the AFSOC groups forward deployed in Europe and the Pacific with their unconventional missions.  In its Air Force MAJCOM role, AFSOC serves as the primary Air Force proponent of the full gamut of special operations and special operations weapons systems.

1.4  Requirements.  This SOW defines general task order requirements and a list of mission areas from various HQ AFSOC directorates (also referred to as functional areas) which may need A&AS and Non-A&AS support throughout the life of this contract (categorized and in subsection 4.5).  Note that agencies assigned to HQ AFSOC, but not reporting to a specific directorate, may submit requirements to the most appropriate directorate based on the mission (descriptions for all AFSOC directorates are listed in subsection 4.5) and required support.  The applicable directorate will manage all applicable task orders, and appoint Quality Assurance (QA) personnel to monitor the task order.

1.5  General. This section describes the general nature of the work to be performed for any HQ AFSOC directorate served by this contract. The contractor shall perform technical analyses and assessments in furtherance of requirements and related activities on the systems identified in each of the task orders. This requirement mandates that the contractor maintain cognizance of, and expertise in key technical and programmatic issues regarding the programs assigned to each applicable directorate. The nature of this work will at times demand that the contractor be capable of quick response to tight deadlines. Some deadlines may be days or hours from receipt of the tasking. The contractor may be required to analyze position papers, plans, or briefings, or may be required to evaluate technical issues on short notice. Please see paragraph 1.8.

1.6  Supervision Requirements. The contractor must maintain, enforce, and document a

Quality Control Plan (QCP). The QCP will be submitted to, and approved by, Government personnel to ensure that the government receives the highest quality non-personal services possible under the terms and conditions of the contract.

1.6.1  Governmental Supervision of Contractor Employees.  The Government shall not supervise or otherwise direct contractor employees. However, the Government will inspect contractor performance IAW the QCP and any other clauses included in the contract.

1.6.2  Contractor Supervision of Government Employees.  The contractor shall not supervise or otherwise direct Government employees or employees of other Government contractors.

1.7  Technical Interchange. The contractor shall employ a program management structure to ensure the efficient execution of all taskings and the capability to report on the status of work performed.  The contractor shall use a single Program Manager to administer all project activities and serve as the principle point of contact (POC) for all matters regarding project administration and reporting.  Expanded descriptions of the Program Manager and other contractor management staff are found in Section 4.3. To ensure efficient on-site management and administration of all task orders, the contractor shall identify a POC and an alternate who shall provide the direct, recurring interface between the contractor, the QA personnel, and the applicable directorate staff.  The contractor shall promptly notify the CO of any issues or problems requiring a Government response.

1.8  Task Order Proposal Procedures.

1.8.1 Government Requests for Task Order Proposals:

1.8.1.1  When the Government has a requirement for work to be performed, the Contracting Officer shall notify the contractor(s) of: (1) the work to be performed; (2) the desired performance period; and (3) any other information as may be considered to be of assistance to the contractor in preparing a proposal. A task order template can be found in Appendix D to this document.

1.8.1.2  The request for proposal shall not obligate the Government to issue task orders under this contract, nor shall it authorize the contractor to perform any work pursuant to such requests for proposal prior to receipt of a fully executed task order.

1.8.2 Contractor Submission of Task Order Proposals:

1.8.2.1  Upon receipt of a request for proposal from the Contracting Officer, the contractor has 10 working days, unless other arrangements are made between the contractor and the Contracting Officer, to develop and submit a technical and cost proposal (as necessary) for each tasking.  Proposals will be reviewed by the Government and used as a basis for negotiations and the subsequent issuance of a task order.

1.8.2.2  Proposals shall be submitted as specified by the Contracting Officer.  The proposals shall identify the overall cost for each Contract Line Item Number (CLIN), when applicable, as defined in Part I, Section B, and shall include, but not be limited to, the following:

1.8.2.2.1  Number(s) of personnel performing on each task, the number of hours to be worked by each individual per task, and the labor category in which the individual is employed;

1.8.2.2.2  Rationale for the labor categories, skill levels, and number of hours proposed.  The contractor shall detail the technical and/or managerial approach to accomplish the task.  Material costs and Other Direct Costs.  Identify required Government furnished property/materials/data, in addition to any already identified with the RFP to be furnished by the Government.  Names and resumes of individuals who will perform the work requirements under the task order shall not be included in task order proposals.
1.8.2.2.3  Travel plans to include estimated costs;

1.8.2.2.4  Proposed schedule of performance and correlated payment schedule.  Provide status on compliance with the requirement of the small business prime/team to perform 51% of the effort on the total contract; and

1.8.3  Government Review of Task Order Proposals:  Upon receipt of the proposal, the

Contracting Officer and the requiring activity will analyze the proposal and, if acceptable, issue a task order directing the contractor to commence performance of the task.  If the proposal is not fully acceptable as offered, negotiations shall be conducted prior to issuance of any task order.  In the event issues pertaining to a proposed task cannot be resolved to the satisfaction of the Contracting Officer, the Contracting Officer reserves the right to withdraw and cancel the proposed task or to commence negotiations with another qualified contractor.  In such case, the contractor shall be notified in writing of the Contracting Officer's decision.

1.8.4  Authorization to Proceed on Task Orders: The contractor is not authorized to commence task performance prior to the issuance of the task order or other written notice provided by the Contracting Officer.

1.8.5 Inadequate Task Order Proposals:  Please note the Government reserves the right to not consider contractors which submit inadequate proposals for such taskings.

1.8.6 Procedure For Awarding Orders Under Multiple Award Contracts:
1.8.6.1  All multiple award contractors shall be provided a fair opportunity to be considered for each order in excess of $2,500 pursuant to the procedures established in this clause, unless the contracting officer determines that:

1.8.6.1.1  The agency’s need for the services or supplies is of such urgency that providing such opportunity to all such contractors would result in unacceptable delays;

1.8.6.1.2  Only one such contractor is capable of providing the services or supplies at the level of quality required because the services or supplies ordered are unique or highly specialized;  

1.8.6.1.3  The task or delivery order should be issued on a sole source basis in the interest of economy or efficiency because it is a logical follow-on to an order already issued under the contract, provided that all awardees were given a fair opportunity pursuant to the procedures in this clause to be considered for the original order; or

1.8.6.1.4  It is necessary to place an order to satisfy a minimum guarantee.

1.8.6.2  Unless the procedures in paragraph 1.8.6.1 are used for awarding individual orders, multiple award contractors will be provided a fair opportunity to be considered for each order using the following procedures:

1.8.6.2.1  The Government will request that each multiple award contractor submit their technical and/or managerial approach, if necessary, and cost/price estimate in response to the Government’s work statement.

1.8.6.2.2  The response may be presented to the Government either orally or in writing at the discretion of the contracting officer.  The contracting officer may request oral presentations in conjunction with written responses and may establish page or time limitations for responses.  Pricing data will always be submitted in writing.

1.8.6.2.3  The Government will issue orders based on an integrated assessment of the technical and/or managerial approach, estimated cost/price, relevant past performance, quality of deliverables, cost control, current contractor workload, and other factors that the contracting officer believes are relevant to the award.  

1.8.6.3  Under the provisions of the Federal Acquisition Streamlining Act of 1994, 10 U.S.C.2304(c) (Public Law 103-355), a protest is not authorized in connection with the issuance or proposed issuance of an individual task or delivery order except for a protest on the grounds that the order increases the scope, period, or maximum value of the contract under which the order is issued.

1.8.6.4  For this contract, the designated task or delivery order ombudsman is the Competition Advocate, HQ AFSOC/LGC, (850) 884-3990.  The task or delivery order ombudsman is responsible for reviewing complaints from multiple award contractors and ensuring that all of the contractors are afforded a fair opportunity to be considered for task and delivery orders in excess of $2,500, consistent with procedures in the contract.  However, it is not within the designated task or delivery order ombudsman’s authority to prevent the issuance of an order or disturb an existing order.

1.8.6.5  These procedures do not guarantee the contractor issuance of any task order or delivery order above the minimum guarantee(s) stated in B-4 of this contract.

1.8.6.6  Procedures for Pricing Orders.  Individual task orders will be issued in accordance with the terms of this contract and individual task descriptions.  Contractors shall propose using the FFP rates established in Section B and procedures set forth above.  Any services issued fixed-price shall require the contractor to deliver the specified supplies or services for the dollar amount specified in the order.  When the contracting officer determines that a task is compatible to FFP, the contractor will be notified that the pricing arrangement is FFP.  When the order is priced using the rates established in Section B as a Time and Materials (T&M) order, the contractor will be notified that the pricing arrangement is level-of-effort, T&M.  In both FFP and T&M, material costs shall be included separately and the G&A rates shall apply.  Data delivered may be covered by a warranty CLIN (See Section I, Warranty of Data). 

1.8.6.7  Successful offeror shall submit resumes of individuals, other than administrative, who will be performing work requirements under the task order immediately after notification of award of task order.  When substituting new personnel for personnel previously specified by the contractor, the contractor must ensure that the new personnel meet or exceed the stated qualification requirements.  Prior to substituting new personnel (for any reason) performing under this contract, the contractor is responsible for notifying the Contracting Officer 30 days in advance of the proposed substitution.  Notice shall include written justification (including a qualified proposed substitution) in sufficient detail to permit a Government evaluation.  All substitutions will be subject to the Contracting Officer's concurrence.

1.9  Capitalization Requirements.
1.9.1  Contract Data Support:  The contractor shall maintain sufficient word processing and microcomputer equipment to support all HQ AFSOC A&AS/Non-A&AS task orders.  In some instances, equipment will be provided by the functional area, as noted/listed in the individual task order.  The contractor shall deliver contract data by microcomputer disks or directly through network systems (hence, electronic media only), as specified by the requiring functional area's discretion, and as noted in each individual task order. The contractor shall support the automatic transmission of unclassified data to the requiring functional area by modem; if applicable, the QA personnel will make arrangements for contractor personnel to have direct access to the AFSOC Local Area Network (LAN).

1.9.2  Contract Data Submissions: The contractor shall submit data in a format compatible with the following:


[image: image2.wmf]FUNCTION

SOFTWARE

VENDOR

Operating System/Environment

Windows NT 4.0 (or higher)

Microsoft

Database

Access

Microsoft

Electronic Mail

Outlook

Microsoft

Forms

Jetform

Delrina

Graphics

PowerPoint 

Microsoft

Project Planning

Microsoft Project

Microsoft

Scheduling

Schedule Plus

Microsoft

Spreadsheet

Excel

Microsoft

Word Processing

MS Word 7.0 (or higher)

Microsoft


1.10  Reserved.  

1.11  Program Management Reviews (PMRs).  A PMR is defined as any meeting necessary to support or review the work accomplished under this contract. Depending on the predictability of a PMR, the Government may either issue PMR specific task orders or include PMRs in task orders for other services covered under this contract. CLINs as stated in individual task orders may be used for senior management support of PMRs (e.g. the president of the firm needs to attend the PMR).  PMR task orders will specify the material to be covered in these meetings.

1.12  Travel Requirements.  Contractor employees may be required to travel to various locations (CONUS and OCONUS) in performance of task order completion.  Estimated travel requirements will be included in the requests for proposals for each new task.  Any required contractor travel must be approved by the Government prior to departure.  The travel costs will be reimbursed (IAW FAR Part 31, Cost Principles and Special Provision H-H004), to include previously negotiated general and administrative (G&A) rates.  No fee will be included.

1.13  Prime-Subcontractor List.  The contractor shall provide a list of all subcontractors with their proposal.  No subcontractors will be added or deleted after contract award without written approval from the Contracting Officer.  Requests must be submitted within 15 calendar days of desired change.  Under no circumstances will a change be approved within the first six months after contract award.

1.14  Deliverables.  Deliverables called for in this contract shall be delivered IAW the

requirements set forth in Part 2, Section J, and as specified by each task order.  See Section J for location of DD Form 1423-1, Contract Data Requirements List (CDRL).

1.15  (Reserved).
1.16  Performance Requirements.  The contractor shall be able to apply DoD Directives, Military Standards, Air Force, and Air Force Special Operations Command regulations; the Government QA personnel will make arrangements to give contractors access to applicable publications.  Also, the contractor shall be capable of performing technical tasks included in Section 1.0 and the applicable mission and subtask areas listed in Section 4.0.  In addition, the contractor shall provide Independent Validation and Verification (IV & V) support to all phases of programs that involve software development, off-the-shelf acquisition, integration, implementation, analysis, maintenance, and development of software documentation, when specifically noted in the task order.

1.17  Management and Professional Support Services.  All requirements for A&AS services in the Management and Professional Support Services area comply with the definition found in DoDD 4205.2.  The contractor shall perform management and professional activities to support AFSOC functional areas described in subsection 4.5.

1.18  Studies Analyses. and Evaluations   All requirements for A&AS services in the

Studies, Analyses, and Evaluations area, comply with the definition found in DoDD 4205.2.  The contractor shall perform studies, analysis, and evaluation activities to support AFSOC functional areas described in subsection 4.5.

1.19  Engineering and Technical Services.  All requirements for A&AS services in the

Engineering and Technical Service area comply with the definition found in DoDD 4205.2.  The contractor shall perform engineering and technical activities to support AFSOC functional areas described in subsection 4.5.

1.20  Reserved.  

1.21  Government/Contractor Relations.

1.21.1  Obligations:  The Government and the contractor understand and agree that the services to be delivered under this contract by the contractor to the Government are non-personal services and the parties recognize and agree that no employer/employee or master/servant relationship exists or will exist under the contract between the Government and the contractor or between the Government’s and the contractor's employees. It is therefore in the interest of the Government to afford the parties a full and complete understanding of their respective obligations and restrictions.

1.21.2  Restrictions:  Contractor personnel under this contract shall not:

1.21.2.1  Be placed in a position where they are appointed or employed by a Federal officer, or are under the supervision, direction, or evaluation of a Federal officer, military, or civilian;

1.21.2.2  Be placed in a Government staff or policy making decision;

1.21.2.3  Be placed in a position of command, supervision, administration, or control over Air Force military or civilian personnel, or personnel of other contractors, or become part of the Government organization;

1.21.2.3.1  Be used for the purpose of avoiding manpower ceiling or personnel rules and regulations of the Department of the Air Force or the Civil Service Commission;

1.21.2.3.2  Be used in the administration or supervision of military contracting activities; and\or,

1.21.2.3.3  Be used to establish direct supply channels to a manufacturer or otherwise circumvent established Department of the Air Force logistics channels.

1.21.3  Judgment and Discretion:  The services to be performed under the contract do not require the contractor or contractor employees to exercise personal judgment and discretion on behalf of the Government; rather, contractor's employees shall act and exercise judgment and discretion on behalf of the contractor.

1.21.4  Command Authority Guidelines: Rules, regulations, directions, and requirements which are issued by the Command Authorities under the responsibility for good order, administration, and security are applicable to all personnel who enter an installation, or who travel by means of Government transportation.  This is not to be construed or interpreted to establish any degree of Government control that is inconsistent with the contract.

1.22  Place of Performance.  Each task order will specify the precise place of performance.  Contractor employees may be required to travel to CONUS and/or overseas locations during performance of a task order. All required travel will be coordinated with the contractor through the Contracting Officer.  The principal place of performance is Hurlburt Field, FL or the contractor's facilities.

1.23  Duty Hours.  Normal work hours of the contractor shall be scheduled in consonance with the duty hours of HQ AFSOC, when on-site performance is required. The normal duty hours are 0730 to 1630, Monday through Friday, unless otherwise specified in a contractual instrument such as the task order.  An eight-hour period of performance required to support requirements may fall anywhere within a 24 hour daily period requirement in unusual circumstances.

1.24 Legal Holidays. The following federal holidays are observed under this contract

                 New Years Day            


1 January

                 Martin Luther King's Birthday 

Third Monday in January

                 President's Day          


Third Monday in February

                 Memorial Day              


Last Monday in May

                 Independence Day         


4 July

                 Labor Day                


First Monday in September

                 Columbus Day             


Second Monday in October

                 Veteran's Day            


11 November

                 Thanksgiving Day         


Fourth Thursday in November

                 Christmas Day            


25 December

NOTE: Any of the above noted holidays falling on a Saturday will be observed on the preceding Friday; holidays falling on a Sunday will be observed on the following Monday. The contractor shall observe base access restrictions caused by inclement weather or security reasons.

1.25  Security Requirements.
1.25.1  Security Clearances:  Certain task orders will require the contractor to work with documents with security classifications up to, and including, TOP SECRET/SCI. All contractor personnel assigned to work on the contract shall hold a SECRET or higher clearance prior to being assigned work compatible with the level of clearance.  The contractor shall provide a copy of the applicable security clearances, if not already provided, to both the Contracting Officer and the QA personnel before task order performance is scheduled to begin.

1.25.2  Document Accountability:  The contractor shall maintain accountability records for contractor generated and received classified material in accordance with DoD 5220.22M.  Contractor classified accountability record/receipts, or AF Form 310, Document Record and Receipts, shall be used for accountability of classified material, to include transfer and destruction.  Contractor facilities for the storage of classified material shall meet the requirements of DoD and Air Force industrial security policies and procedures.

1.25.3  Notifications to Security Forces:  The contractor shall notify the security forces at Hurlburt Field, FL or any installation on which work is being performed under this contract, as to the details listed in AFFAR Clause 5352.204-9000. The contractor is required to notify the security forces at least 30 days before operations are to begin on base.  If the Government fails to provide the contractor 30 days advance notice, then the Contracting Officer is responsible for obtaining a waiver of this requirement. 

1.25.4  Facility Security Clearances: When the contractor is required to work on classified material but not required to have a facility security clearance, the contractor shall enter a security agreement or understanding with the installation commander to ensure that its' security procedures are properly integrated with those of the installation. AFFAR Clause 5352.204 9001 dictates the procedures involved with Visitor Group Security Agreements.

2.0 SERVICE DELIVERY SUMMARY
Each task order issued under this contract will contain a Service Delivery Summary citing the performance objective (service required) and performance threshold (specific standard) required (if applicable).

3.0 GOVERNMENT-FURNISHED PROPERTY AND SERVICES.  The Government will provide base support to contractor personnel at Hurlburt Field, or as specified in the task order SOW, in accordance with clause HH-008. 
4.0 GENERAL INFORMATION
4.1 Qualifications.  The Government requires advisory and assistance services from trained professionals in specific fields of study.  The contractor is responsible for developing a manning document of qualified professionals capable of completing the services covered under this contract.  This section shall serve as the Government's minimum expectations concerning manning and experience (a quick reference comparison is found in Appendix F); no substitutes may be made for the listed minimum expectations.  However, waivers to minimum expectations may be submitted after contract award, but must be approved by both the Contracting Officer and the functional area representative.  All degrees shall be from accredited institutions and commensurate with the field or discipline in which work is to be performed.  Further knowledge or education requirements may be listed in the individual job descriptions.

4.2 Professional Employees.   Professional employees are defined by FAR 22.1102 as: "embraces members of those professions having a recognized status based upon acquiring professional knowledge through prolonged study.  Examples of these professions include accountancy, actuarial computation, architecture, dentistry, engineering, law, medicine, nursing, pharmacy, the sciences (such as biology, chemistry, and physics and teaching).  To be a professional employee, a person must not only be a professional but must be involved essentially in discharging professional duties."

4.3 Staff Members.

MANAGEMENT
4.3.1 MANAGEMENT - Senior Management.

EDUCATION/EXPERIENCE:  Senior managers must be at least one level above the program manager, and responsible for evaluating the program manager's performance under this contract.  The senior management official(s) will attend PMRs and other high level meetings as required by individual task orders.  Individual(s) shall possess a Master's degree; have at least twelve years of experience directly applicable to the work supervised; have at least eight years experience with governmental contracts; and have five years experience as a program manager on other governmental contracts.  The senior management official(s) must be in a policy making position.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working within a project containing this level of classified information.

KNOWLEDGE:  The individual must be able to organize research into coherent tasks and monitor staff work to ensure the quality and timeliness of the product.  Extensive working knowledge/familiarity with DoD and Air Force automated data processing (ADP) policies and procedures are required.  Must be familiar with the use of office automation to include Microsoft Word, Excel, PowerPoint, Access, and E-mail.  Must have in-depth knowledge of Air Force organizational structures, intelligence organizational structures, functions and procedures, as well as command relationships and responsibilities.  Requires knowledge in DoD systems, including ground, airborne, space-based and C4I systems.

4.3.2 MANAGEMENT - Program Manager.
EDUCATION/EXPERIENCE.  This individual shall possess a Master's degree in the area of his/her specialty; have at least twelve years experience directly applicable to the work supervised; demonstrate the ability to evaluate and propose solutions to complex organizational, technical, and analytical problems; be knowledgeable in engineering, technical management, and project management; have at least five years experience in government contract administration.  Responsible for overall direction and management of contract efforts, including technical and managerial guidance over a broad range of software modification, implementation, and maintenance.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of information.

KNOWLEDGE.  The individual must be able to organize research into coherent tasks and monitor staff work to ensure the quality and timeliness of the product. Extensive working knowledge/familiarity with DoD and Air Force automated data processing (ADP) policies and procedures are required. Must be familiar with the use of office automation to include Microsoft Word, Excel, PowerPoint, Access, and E-mail. Must have in-depth knowledge of Air Force organizational structures, intelligence organizational structures, functions and procedures, as well as command relationships and responsibilities. Requires knowledge in DoD systems, including ground, airborne, space-based and C4I systems.

4.3.3 MANAGEMENT - Senior Intelligence Staff Analyst
EDUCATION/EXPERIENCE.  This individual shall possess a Master's degree, and have at least five years of post-degree experience in Security Accreditation and AF MAJCOM C4I initiatives and related activities in the intelligence community.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE.  Duties and responsibilities require creativity, judgment in solving unusual and complex analytical problems, determining program objectives and requirements, and developing standards and guides for diverse analytical activities. Must be familiar with the use of office automation to include Microsoft Word, Excel, PowerPoint, Access, and E-mail.  Must have in-depth knowledge of AF organizational structures, intelligence organizational structures, functions and procedures, as well as command relationships and responsibilities. Requires knowledge in DoD systems including: ground, airborne, space-based and C4I systems. Functions as senior analyst or key member of a group assigned to a specific problem, and works largely without supervision.

4.3.4 MANAGEMENT - Senior Analyst.

EDUCATION/EXPERIENCE.  This individual shall possess a Master's degree, and have at least eight years of post-degree experience in the specific career field or discipline in which the work is to be performed.  Responsible for overall management of technical staff; conducts analysis of overall projects and programs; accomplishes monthly status reports, prepares program reviews, and personnel evaluations, in addition to analytical reporting. Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE.  Must be familiar with the use of office automation to include Microsoft Word, Excel, PowerPoint, Access, and E-mail. Familiarity with Macintosh office automation is desirable.  Must have in-depth knowledge of Air Force organizational structures, intelligence organizational structures, functions and procedures, as well as command relationships and responsibilities. Requires knowledge in DoD systems specified in task order, including ground, airborne, space-based and C4I systems.

4.3.5 MANAGEMENT - Senior Project Manager.

EDUCATION/EXPERIENCE.  This individual shall possess a Master's degree in a management discipline; have at least eight years experience directly applicable to the work supervised; and be knowledgeable in requirements, acquisition, programming, and budgeting activities and C4I Integration Management concepts.  Duties and responsibilities include providing fiscal and production control as well as administrative and technical direction to both technical and support task managers and individual project personnel.  Program management personnel shall understand both manual and automated tools required to support effective program management.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE.  Must be familiar with the use of office automation to include Microsoft Word, Excel, PowerPoint, Access, and E-mail.  Must have in-depth knowledge of Air Force organizational structures, intelligence organizational structures, functions and procedures, as well as command relationships and responsibilities.  Requires knowledge in DoD systems including: ground, airborne, space-based and C4I systems.  Functions as senior analyst or key member of a group assigned to a specific problem, and works largely without supervision.

4.3.6 MANAGEMENT - Senior Research Associate/Senior Associate.

EDUCATION/EXPERIENCE.  This individual shall possess a Master's degree, and have at least eight years of post-degree experience in the specific career field or discipline in which the work is to be performed.  The individual consults with the Program Manager and other members of the group, and works closely with the client to develop approaches to problems and follow-ups as required.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE.  Must be familiar with the use of office automation to include Microsoft Word, Excel, PowerPoint, Access, and E-mail.  Must have in-depth knowledge of Air Force organizational structures, intelligence organizational structures, functions and procedures, as well as command relationships and responsibilities.  Requires knowledge in DoD systems, including ground, airborne, space-based and C4I systems. Functions as senior analyst or key member of a group assigned to a specific problem, and works largely without supervision.

4.3.7 MANAGEMENT - Senior Technical Advisor.

EDUCATION/EXPERIENCE.  This individual shall possess a Master’s degree, and have at least eight years of post-degree experience in the specific career field or discipline in which the work is to be performed.  Duties and responsibilities include providing scientific, functional or technical oversight and quality assurance support to programs. Needs experience in programming and budgeting activities and C4I Integration Management concepts.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE.  Must be familiar with the use of office automation, to include Microsoft Word, Excel, PowerPoint, Access, and E-mail. Must have in-depth knowledge of AF organizational structures, intelligence organizational structures, functions and procedures, and command relationships and responsibilities.  Requires knowledge in DoD systems, including ground, airborne, space-based and C4I systems, and DoD and intelligence community planning, programming and budgeting activities and C4I Integration Management concepts.  Functions as senior analyst or key member of a group assigned to a specific problem, and works largely without supervision.

4.3.8 MANAGEMENT - Project Manager.

EDUCATION/EXPERIENCE. This individual shall possess a Bachelor's degree in a

management discipline, and have at least six years of post-degree experience in Air Force, DoD and intelligence community planning, programming and budgeting activities and C4I Integration Management concepts.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE.  Duties and responsibilities include providing fiscal and production control as well as administrative and technical direction to both technical and support task managers and individual project personnel.  Project management personnel shall understand both manual and automated tools required to support effective program management.  Must be familiar with the use of office automation, to include Microsoft Word, Excel, PowerPoint, Access, and E-mail.  Must have in-depth knowledge of Air Force organizational structures, intelligence organizational structures, functions and procedures, as well as command relationships and responsibilities.  Requires knowledge in DoD systems, including ground, airborne, space-based and C4I systems.  Functions as senior analyst or key member of a group assigned to a specific problem, and works largely without supervision.

4.3.9  MANAGEMENT - Technical Manager.

EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree, and have at least ten years of post-degree experience in the specific career field or discipline in which the work is to be performed, technical and/or managerial background, and demonstrated capacity to organize and manage multi-disciplined integration, test, engineering and logistics tasks.

KNOWLEDGE.  Organizes, plans, directs and coordinates all contract, program or task related activities.  Responsible for delivering the services and products called for under the contract.  Oversees the proper execution of functional and managerial tasks, ensures the technical quality of all products, reviews and approves all deliverables.  Provides oral and written briefings of a technical and/or management nature to a full spectrum of government counterparts, and higher headquarters officials.  May also perform specialized "National Expert" technical functions.  Must be familiar with the use of office automation, to include Microsoft Word, Excel, PowerPoint, Access, and E-mail.  Must have in-depth knowledge of Air Force organizational structures, intelligence organizational structures, functions and procedures, as well as command relationships and responsibilities.  Requires knowledge in DoD systems, including ground, airborne, space-based and C4I systems.  Functions as senior analyst or key member of a group assigned to a specific problem, and works largely without supervision.

ANALYSTS

4.3.10  ANALYST - Configuration/Data Management Specialist.

EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in information management or a related technical discipline, and have at least six years of post degree experience in configuration/data management.  In addition, two years working experience in data management; data management experience may have been obtained concurrently with the configuration management experience.

KNOWLEDGE.  Extensive working knowledge/familiarity with DoD data management practices and policies and pertinent FARs.  Duties and responsibilities require comprehensive knowledge of DoD ADP system configuration management and data management policies and procedures, with emphasis on DoD Intelligence Information Systems (DoDIIS) and C4I Integration Management and Open Architecture concepts, DoD ADP security policies and procedures, and commercial and government "off-the-shelf" software applications.  Must have familiarity of office automation, to include Microsoft Word, Excel, PowerPoint, Access, and E-mail.  The individual shall also be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to configuration/data management required to perform the task order.

4.3.11 ANALYST - Financial Analyst.

EDUCATION/EXPERIENCE.  This individual shall possess an Associate's degree in a related field, and have at least four years working experience as a financial manager or technician.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE.  Duties include the full-range of financial management responsibilities, to include project/program accounting, analysis, reporting, and preparation of financial estimates.

4.3.12  ANALYST - Logistician I.

EDUCATION/EXPERIENCE.  This individual shall possess an Associate's degree, and have at least four years of post-degree experience in logistics support.

KNOWLEDGE.   The individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to logistics support required to perform the task order.

4.3.13  ANALYST - Logistician II.
EXPERIENCE.  This individual shall possess a Bachelor's degree, and have at

least six years of post-degree experience in logistics support.

KNOWLEDGE.  The individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to logistics support required to perform the task order.

4.3.14  ANALYST - Program Analyst/Research Associate.

EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in the specific field or discipline in which work is performed, and have at least four years of post-degree experience in the specific career field or discipline in which the work is to be performed.

KNOWLEDGE.   The individual typically works under the direct supervision of more senior professional staff members and applies specific skills to problems as directed.

4.3.15 ANALYST - Program Analyst II.

EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in the specific field or discipline in which work is performed, and have at least six years of experience in the specific career field or discipline in which the work is to be performed. Requires two years multi-TADIL architecture experience.  The person shall work well with other members of a group and shall possess effective verbal and writing skills.

KNOWLEDGE.  Works independently or as a group member, and may be the principle

investigator on specific portions of a project.

4.3.16 ANALYST - Program Analyst III.
EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in the specific field or discipline in which work is performed, and have at least eight years of experience in the specific career field or discipline in which the work is to be performed. This individual shall also have experience in conducting cost and operational effectiveness analysis (COEA), and in mission area plan development, and experience in writing and reviewing mission need statements (MNSs) and operational requirements documents (ORDs).  This individual should require minimum supervision and be capable of making decisions in support of the work being performed.  AF rated or non-rated operations experience is desirable.

KNOWLEDGE.  Works independently or as a group member, and may be the principle

investigator on specific portions of a project.  Requires knowledge of the AF requirements, acquisition, and modernization planning processes.  Proficiency with the Microsoft Office software package.

4.3.17 ANALYST - Security Accreditation Specialist.

EDUCATION/EXPERIENCE.  This individual shall have at least a Bachelor's degree in computer science, mathematics, or electrical engineering, and have at least four years of post-degree experience in a computer related field, to include one year experience in computer security.  A closely related field may be substituted to some degree for acquired skills and knowledge.  This individual shall have no travel restrictions; passport required; knowledge of physical and TEMPEST requirements; a computer related field, to include one year experience in computer security; and knowledgeable of the security features of an automated information system.  Must have held a TS/SCI clearance within the past five years.

KNOWLEDGE. Will implement the Department of Defense Intelligence Information System Computer Security Site-Based Accreditation Program directed by the Defense Intelligence Agency.  The Site-Based Accreditation Program applies only to computer systems located within accredited Defense Intelligence Agency Sensitive Compartmented Information Facilities.

4.3.18  ANALYST - Staff Analyst (Junior).
EDUCATION/EXPERIENCE.  This individual shall possess an Associate's degree in activities related to management concepts, and have at least four years of post-degree experience in Department of Defense activities related to C4I Integration Management concepts.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE.  Duties and responsibilities require knowledge of analytical principles to support research and analysis assignments.

4.3.19 ANALYST - Staff Analyst.
EDUCATION/EXPERIENCE. This individual shall possess a Bachelor's degree in the specific field or discipline in which work is performed, and have at least six years of post-degree experience in Department of Defense activities related to C4I Integration Management concepts.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE. Duties and responsibilities require comprehensive knowledge of analytical principles to support complex research and analysis assignments.  Must be proficient in the use of office automation, to include MicroSoft Word, Excel, PowerPoint, Access, and E-mail.  Familiarity with Macintosh office automation is desirable

4.3.20 ANALYST - Technical Analyst.

EDUCATION/EXPERIENCE. This individual shall possess a Bachelor's degree in the specific field or discipline in which work is performed, and have at least six years of post-degree experience.  One or more analysts must have at least six years expedience in ADP system development for C4I, or equivalent, to include communications architectures; at least five years experience in defining AF system requirements; and extensive knowledge of Mapping, Charting, Geopositioning and Imagery (MCG&I) digital data products and production systems; and/or at least three years experience in military intelligence work. Performs evaluation of intelligence related projects and programs and assesses impact to joint doctrine and operation.  Evaluates and assesses intelligence system requirements, manpower, and functional activities.  Prepares written reports of analysis and assessments, drafts strategic plans, intelligence architectures and provides input and comment on command architectural documents.  Must be clearable up to and including Top Secret/ Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE. Must have in-depth knowledge of Air Force organizational structures, functions and procedures, as well as command relationships and responsibilities.  Requires knowledge in DoD systems specified in task order, including ground, airborne, space-based and C4I systems.  Must be proficient in the use of office automation, to include Microsoft Word, Excel, PowerPoint, Access, and E-mail.  Familiarity with Macintosh office automation is desirable.

4.3.21  ANALYST - Acquisition Project Specialist

EDUCATION/EXPERIENCE.  This individual shall possess a minimum of an Associate’s degree and have at least 3 years acquisition program management (philosophy, policies, and procedures) experience.

KNOWLEDGE.  Duties and responsibilities will include, but not be limited to, employing integration, communication, coordination, organizational, and planning expertise to technical and acquisition management efforts across a broad spectrum of functional disciplines.  Conducts analyses, assists in acquisition strategy analysis and planning, assists in pre-award and post-award documentation preparation, assists in source selections planning and implementation, assists in milestone planning, tracking, and scheduling, and assists in review of program direction and guidance.  Assists in developing and implementing contractor performance status systems, establishing and maintaining databases, developing and analyzing key program metrics, developing risk management plans and strategies, program briefings, and surveillance plans to monitor prime and subcontractor performance.  Assists in the development and analysis of program management processes.
COMMUNICATIONS - COMPUTERS
4.3.22  COMM-COMPUTERS - Communications Systems Engineer.
EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in computer science, electrical engineering, or mathematics, and have at least five years of post-degree engineering experience in the integration and installation of communications systems.

KNOWLEDGE.  Duties and responsibilities require comprehensive knowledge of

communications systems, networking, and ADP systems design and engineering, as they relate to intelligence data processing and dissemination.  Working knowledge and familiarity with military standards and Federal, DoD, and Air Force communications standards is required.

4.3.23  COMM-COMPUTERS - Computer Hardware Specialist.

EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in computer science or a related technical discipline, and have at least five years of post-degree experience in either developing or acquiring computer hardware for major computer systems.

KNOWLEDGE.  The individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to identifying, developing, and acquiring commercially available computer hardware required to perform the task order.

4.3.24  COMM-COMPUTERS - Computer Programmer.

EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in a computer science or related technical discipline, or in the specific field in which work is performed, and have at least four years of post-degree experience in programming and C4I Integration Management concepts.  Must be clearable up to and including Top Secret/ Sensitive Compartmented Information (TS/SCI), only if working within a project containing this level of classified information.

KNOWLEDGE.  Duties and responsibilities require the application of mathematical,

programming and analytical capabilities and techniques for computer software modifications.

4.3.25  COMM-COMPUTERS - Computer Systems Analyst I.

EDUCATION/EXPERIENCE.  This individual shall possess an Associate's degree in computer science or a related technical discipline with data processing specialization, and have at least four years of post degree experience as a computer scientist, or computer systems analyst.

KNOWLEDGE.  The individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to computer resources/software engineering required to perform the task order.

4.3.26  COMM-COMPUTERS - Computer Systems Analyst II.

EDUCATION/EXPERIENCE.  The individual shall have a Bachelor's degree in computer science or a related technical discipline with data processing specialization, and have at least five years of post-degree experience as a computer scientist or computer systems analyst.

KNOWLEDGE.  The individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to computer resources/software engineering required to perform the task order.

4.3.27  COMM-COMPUTERS - Computer Systems Analyst III.

EDUCATION/EXPERIENCE.  The individual shall have a Master's degree in computer science or a related technical discipline with data processing specialization, and have at least ten years of post-degree experience as a computer scientist or systems analyst.

KNOWLEDGE.  The individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to computer resources/software engineering required to perform the task order.

4.3.28  COMM-COMPUTERS - Local Area Network (LAN) Specialist I.
EDUCATION/EXPERIENCE.  The individual shall have an Associate's degree in computer science or a related technical discipline.  Must also have at least four years of post-degree experience as a LAN specialist and three years working experience in providing networking solutions and support services, requirements analysis, system design, and network systems administration on a variety of different networks and software products.

KNOWLEDGE.  Must have knowledge of network analysis for LAN services, know how to integrate LAN systems and design integrated computer solutions to meet user requirements, and know how to setup and configure, test, and troubleshoot issues for a variety of hardware and software configurations on both new and existing LANs.

4.3.29  COMM-COMPUTERS - Local Area Network (LAN) Specialist II.

EDUCATION/EXPERIENCE.  The individual shall have a Bachelor's degree in computer science or a related technical discipline.  Must also have at least four years of post-degree experience as a LAN specialist, and six years working experience in providing networking solutions and support services, requirement's analysis, systems design, and network systems administration on a variety of different network and software products.

KNOWLEDGE.  Must have knowledge of network analysis for LAN services; know how to integrate computer solutions to meet user requirements; know how to setup and configure a LAN, modems, bridges, routes, printers and other peripherals, and trouble-shoot system problems; and know how to install, configure, test and resolve configurations on both new and existing LANs.

4.3.30  COMM-COMPUTERS - Programmer I.
EDUCATION/EXPERIENCE.  The individual shall have a Bachelor's degree in computer science or a related technical discipline, and have at least four years of post-degree experience in the language required by the task order.

KNOWLEDGE.  The individual shall be knowledgeable of Government regulations, manuals technical orders, standards, and industry publications related to computer programming required to perform the task order.

4.3.31  COMM-COMPUTERS - Programmer II.

EDUCATION/EXPERIENCE.  The individual shall have a Bachelor's degree in computer science or a related technical discipline, and have at least six years of post degree experience in software design and modification.  The individual shall also have two years experience in managing software and development as a programming team leader.

KNOWLEDGE.  The individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to computer programming required to perform the task order.

4.3.32  COMM-COMPUTERS - Senior ADP Systems Analyst.

EDUCATION/EXPERIENCE.  The individual shall have a Master's degree in a computer or Automated Data Processing (ADP) related field, and have ten years experience in ADP system development for C4I or equivalent systems, to include communication architectures, five years experience in defining Air Force system requirements.  The individual must have extensive knowledge of MCG&I digital data products and digital data production systems; three years experience in military intelligence work related to assimilating mission planning, threat and weapon characteristics; and a working knowledge of government publications, to include Air Force and DoD standards for documenting the design, development, testing and logistics associated with systems acquisition.  Additionally, the individual must have previous experience in the field of logistical support for the acquisition, delivery, and beddown of ADP systems, to include experience in developing technical orders and other related operation and maintenance documents for ADP systems.

KNOWLEDGE.  The job requires a solid foundation of experience with DOS-based desktop computers and a good working knowledge of Microsoft Office products that include Word, Excel, and PowerPoint. The individual requires minimum supervision and the ability to make decisions in support of the work being performed.  The individual should also have office skills for operating computer graphics terminals, e-mail networking capabilities, and facsimile and copy machines.  A background associated with aircraft and satellite platforms is desirable.

4.3.33  COMM-COMPUTERS - Senior Software Engineer.

EDUCATION/EXPERIENCE.  This individual shall have at least a Bachelor's degree in computer science or a related discipline in which work is performed, and have at least eight years of post-degree experience in software system design or modification, and an in-depth knowledge of C4I initiatives and related activities in the intelligence community. Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE.  Duties and responsibilities require creativity and judgment in solving unusual and complex technical problems as they relate to computer software modifications, determining program objective requirements, and developing standards and guides for diverse engineering and scientific activities.

4.3.34  COMM-COMPUTERS - Software Engineer I.

EDUCATION/EXPERIENCE.  The individual shall have an Associate's degree in computer science or a related technical discipline, and have at least three years of post-degree experience in either developing or acquiring software, in system design and system engineering, C4I Integration Management concepts, or in general software support.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE.  The individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to identifying, developing, and acquiring commercially available software required to perform the task order.  Duties and responsibilities also require comprehensive knowledge of engineering principles to support research and engineering assignments as they relate to computer software development.

4.3.35  COMM-COMPUTERS - Software Engineer II.

EDUCATION/EXPERIENCE.  The individual shall have a Bachelor's degree in computer science or a related technical discipline, and have at least six years of post-degree experience in either developing or acquiring software, or in the area of software support.

KNOWLEDGE.  The individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to identifying, developing, and acquiring commercially available software required to perform the task order.

4.3.36  COMM-COMPUTERS - Software Engineer III.

EDUCATION/EXPERIENCE.  The individual shall have a Bachelor's degree in computer science or a related technical discipline, and have at least eight years of post-degree experience either developing or acquiring software engineering, or in software support.

KNOWLEDGE.  The individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to identifying, developing, and acquiring commercially available software required to perform the task order.

ENGINEERING

4.3.37 ENGINEERING - Engineer I.

EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in an

engineering discipline, and have at least four years of post-degree experience in the technical discipline (Civil, Computer, Electrical Engineer) required to perform the task order.

KNOWLEDGE.  The individual shall be knowledgeable of the specific discipline required to accomplish the task order (e.g., satellite systems, local area networks (LANs), safety, test and evaluation, quality assurance, systems acquisition, manufacturing and reproduction, fiber optics, data communications, or design engineering).  In addition, the individual shall be knowledgeable of government regulations, manuals, technical orders, standards, and industry publications related to the discipline required to perform the task order.

4.3.38  ENGINEERING - Engineer II.

EDUCATION/EXPERIENCE.  The individual shall have a Bachelor's degree in an engineering discipline, and have at least six years of post-degree experience in the technical discipline required to perform the task order (Civil, Computer, Electrical Engineer).

KNOWLEDGE.  The individual shall be knowledgeable of the specific discipline required to accomplish the task order (e.g., satellite systems, LAN, test and evaluation, QA human factors, systems acquisition, manufacturing and reproduction, fiber optics, or data communications).

4.3.39  ENGINEERING - Engineer III.
EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in an

engineering discipline, and have at least eight years of post-degree experience in the technical discipline (Civil, Computer, Electrical Engineer) required to perform the task order.

KNOWLEDGE.  The individual shall be knowledgeable of the specific discipline required to accomplish the task order (e.g., satellite systems, LANs, safety, test and evaluation, quality assurance human factors, systems acquisition, manufacturing and reproduction, fiber optics, or data communications).  In addition, the individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to the discipline required to perform the task order.

4.3.40  ENGINEERING - Senior System Engineer.

EDUCATION/EXPERIENCE.  This individual shall possess a Master's degree in engineering, computer science, or a related scientific field, and have at least ten years of experience in the technical discipline required to perform the task order (Civil, Computer, Electrical).  Must also have an in-depth knowledge of Air Force major command C4I initiatives and related activities in the intelligence community.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/ with a project containing this level of classified information.

KNOWLEDGE.  Duties and responsibilities require creativity and engineering judgment in solving unusual and complex engineering problems, determining program objectives and requirements, and developing standards/guides for diverse engineering and scientific activities.

4.3.41  ENGINEERING - System Engineer.

EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in engineering, computer science, or related scientific field, and have at least four years of experience in the technical discipline required to perform the task order (Civil, Computer, Electrical), and familiarity with C4I Integration Management concepts.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working within a project containing this level of classified information.

KNOWLEDGE.  Duties and responsibilities require comprehensive knowledge of engineering principles to support complex research and engineering assignments

4.3.42 CONSULTANTS – Subject Matter Expert.
EDUCATION/EXPERIENCE.  This individual shall possess academic degrees, professional training, or significant experience in areas appropriate for the work undertaken, including, but not restricted to, the following discipline areas:  engineering, operations, computer science, information systems, business, or management.

KNOWLEDGE.  Must be knowledgeable in conducting analyses of systems, operations, and management problems.  Has knowledge of analysis tools and techniques, such as modeling and simulation, operations research techniques, surveys, business process reengineering, etc.  Has specialized experience in one or more functional or operational areas and expertise in related government, military, or commercial applications.

4.4  Support Staff Members
4.4.1  SUPPORT - Administration Specialist.

EDUCATION/EXPERIENCE.  No degree is required for this position; however, technical training or proven performance in the specialty is required, with at least two years working experience as a technician (or subject matter expert) in the specialty required to perform.

KNOWLEDGE.  The individual shall have general administrative skills.

4.4.2  SUPPORT - Clerical Specialist.

EDUCATION/EXPERIENCE.  No degree is required for this position; however, technical training or proven performance in the specialty is required, with at least four years working experience as an administrator or information manager.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working within a project containing this level of classified information.

KNOWLEDGE.  Duties include a full range of clerical functions, including, but not limited to word processing, accounting, editing, filing and reproduction.

4.4.3  SUPPORT - Drafts Person/Illustrator.

EDUCATION/EXPERIENCE.  No degree is required for this position; however, technical training or proven performance in the specialty is required, with at least four years working experience as a technician (or subject matter expert) in the specialty required to perform the task order.  This individual shall also have experience with, and a talent and artistic ability to produce freehand lettering and sketches.  Personnel should also be able to operate and maintain advanced automated graphics production systems.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/with a project containing this level of classified information.

KNOWLEDGE.   Duties include the full range of graphics development and production

functions.  This includes, but is not limited to producing geometric representations, producing orthographic and isometric drawings, producing auxiliaries (normal and edge views), and producing conventional drawings, blow-ups and paste-ups.

4.4.4  SUPPORT - Instructor.
EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in education, or a related field, and have at least four years of post-degree experience.  This individual should require minimum supervision and be capable of making decisions in support of the work being performed.  Former US military, civil service, or experience with a defense contractor, and AF rated or non-rated operations experience are desirable.

KNOWLEDGE.  Requires knowledge of the AF requirements, acquisition, and modernization planning processes.  Proficiency with the Microsoft Office software package.

4.4.5  SUPPORT - Program/Project Administration Specialist.

EDUCATION/EXPERIENCE.  No degree is required for this position; however, technical training or proven performance in the specialty is required, with at least four years working experience as a program/project administrator.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working in/ with a project containing this level of classified information.

KNOWLEDGE.  These duties include, but are not limited to program/project administration and support, program/project accounting, clerical oversight, and/or limited clerical support.

4.4.6  SUPPORT- Security Specialist.

EDUCATION/EXPERIENCE.  No degree is required for this position; however, technical training or proven performance in the specialty is required, with at least four years working experience in security management.  Must be clearable up to and including Top Secret/Sensitive Compartmented Information (TS/SCI), only if working within a project containing this level of classified information

KNOWLEDGE.   Duties require compliance with governing DoD and Industrial Security directives, to include billet/clearance management, classified document receipt, control and shipment, equipment accountability, and security awareness training.

4.4.7  SUPPORT - Technical Writer/Editor.

EDUCATION/EXPERIENCE.  This individual shall possess a Bachelor's degree in English, or a related field, and have at least four years of post-degree experience.  This individual should require minimum supervision and be capable of making decisions in support of the work being performed.  Former US military, civil service, or experience with a defense contractor, and AF rated or non-rated operations experience are desirable.

KNOWLEDGE.  Requires knowledge of the AF requirements, acquisition, and modernization planning processes.  Proficiency with the Microsoft Office software package.

4.4.8  SUPPORT - Technician.

EDUCATION/EXPERIENCE.  No degree is required for this position; however, technical training or proven performance in the specialty is required, with at least four years working experience as a technician (or subject matter expert) in the specialty required to perform the task order.

KNOWLEDGE.  The individual shall be knowledgeable of Government regulations, manuals, technical orders, standards, and industry publications related to the technical field required to perform the task order.

4.4.9 SUPPORT – Diver

EDUCATION/EXPERIENCE.  No degree is required for this position; however, at least four years of experience in the specialty is required.  

KNOWLEDGE.  The individual must be proficient working below the water in scuba gear to accomplish a multitude of tasks, including, but not limited to:  assisting in accident/incident investigations and analysis, maintaining diving equipment, inspecting/repairing vessels below the water line, advising on equipment capability and maintenance requirements, and scheduling calibration of diving gauges.

4.4.10  SUPPORT – Small Engine Mechanic

EDUCATION/EXPERIENCE.  No degree is required for this position; however, technical training in the specialty is required and at least four years experience in the specialty.

KNOWLEDGE.  Must be able to repair gasoline engines used to power motor boats.  Locates causes of trouble, dismantles engines, and examines parts for defects.  Replaces or repairs parts, such as rings and bearings.  

4.5  MISSION DESCRIPTIONS
4.5.1  HQ AFSOC/CC - Command Section.  The Commander, Air Force Special Operations Command, has three primary missions.  1) As the Air Force Component Commander of the United States Special Operations Command (USSOCOM), the Commander accomplishes assigned missions and exercises operational control of assigned Air Force forces and battle management systems, and as such, plans and conducts special operations assigned by United States Commander-in-Chief, Special Operations Command (USCINCSOC).  2) Serves as resource manager and force provider of general purpose special forces and all deployable US Air Force support forces not assigned to a unified or specified command.  3) Serves as Commander of Air Force Special Operations Command.  The Command Section is comprised of the Office of the Commander, Office of the Vice Commander, and Director of Staff.  In addition to the directorates listed below, seven major offices report directly to the Commander, Air Force Special Operations Command, and are supported by this contract:  Command Chief Master Sergeant; Executive Support; Protocol; Quality Air Force Office; Office of AFSOC History; Command Presentations; and the HQ Squadron Section.

4.5.1.1  Director of Staff.  The Director of Staff is responsible for coordinating the activities of the Headquarters AFSOC Staff.  Interprets and transmits to appropriate staff agencies and subordinate units the decisions, plans, and policies of the AFSOC Commander and oversees their coordinated implementation.  As a member of the Commander's immediate staff, briefs the Commander daily on key issues.  Reviews and coordinates on all staff actions.  Directly supervises Executive Support, Public Affairs, Information Management, the AFSOC Staff Chaplain, Protocol, and the Command Presentations staff.

4.5.2  HQ AFSOC/CE - Directorate of Civil Engineering.  Responsible for planning,

programming, operating, maintaining, and budgeting for base facilities in support of active and proposed missions; acquisition, control, and disposition of real estate; and management of Prime BEEF, RED HORSE, fire protection, air base operability, explosive ordnance disposal, and disaster preparedness programs.  Responsible for training and readiness of civil engineering mobility forces (Prime BEEF, RED HORSE, explosive ordnance disposal, and disaster preparedness).  Accomplishes engineering, design, construction, maintenance, repair, and alteration of real property facilities regardless of source of funds, and provides comprehensive environmental planning and interior design services.  Responsible for management of all civil engineering resources, systems, and programs.  Acquires, manages, and operates bachelor and family housing facilities. Administers base-level civil engineering activities.  This directorate is also responsible for civil engineering requirements associated with deployments, exercises, and emergencies, including limited and general war; for ensuring that capability and mobility of assigned units are consistent with current and future readiness operating concepts; and for direction and supervision of the civil engineering combat readiness element.  Tasks will not include requirements defined as "Architect-Engineering."

4.5.3  HQ AFSOC/DO - Directorate of Operations.  Principle operational advisor to the Commander, Air Force Special Operations Command for policies regarding aircraft, battle management systems, operations, command and control force readiness, crew training, electronic combat and other war fighting strategies.  Directs tactics development and validation, assessment of warfighting capabilities, command exercise program, and meteorological support for the command.  Directs operational planning, training, command and control functions, rescue coordination, and airlift needed to deploy and employ active and reserve forces worldwide.  Ensures AFSOC forces are postured to provide the forces necessary to plan and conduct unconventional warfare.  Supervises the development of deployment plans for combat forces and joint special activities providing intelligence and command, control and communications support for AFSOC.  Responsible for supporting and supervising the operational test and evaluation of new and modified weapon systems.  Provides operational plans, policies, tactics, techniques, procedures, and directives necessary for the improvement of combat readiness and performance of AFSOC-related missions.  Supervises various special operations and search/rescue units in support of these plans.  Responsible for developing the concept of operations for combat forces and deployment plans for strike, joint, and exercise forces.

4.5.4  HQ AFSOC/DP - Directorate of Personnel.  Advises the Commander on personnel matters affecting the command.  Responsible for the development of plans, policies, procedures, and directives in the military and civilian personnel field.  Responsible for the operation of personnel plans, reserve activities, personnel resources, career development, utilization, and distribution of personnel resources, individual training, and the quality control actions of the command.

4.5.5  HQ AFSOC/XP - Directorate of Plans and Programs..  Responsible to the AFSOC Commander for all functions relating to the acquisition of weapons systems for AFSOC, to include new systems and modifications to existing systems.  The directorate staff manages the definition of operational requirements, translation of requirements to systems capabilities, and subsequent operational evaluation of new or modified systems. Develops policies, procedures, and planning related to these operational requirements, and operational test and evaluation (OT&E).  Converts concepts, roles, and missions of AFSOC into qualitative operational requirements for weapons and support systems. Provides inputs on all AFSOC systems in each phase of the acquisition process and detailed justification at each major DoD decision point.  Provides representation to design reviews, source selections, cost and operational effectiveness analyses (COEA), and technical reviews.  Acts as AFSOC focal point with industry, civil, and military research agencies.  Supervises AFSOC participation in development and testing and evaluation. Responsible for OT&E of combat aerospace and support systems.  Recommends modifications to existing weapons and support systems based on advanced capabilities. Collaborates with other commands and agencies worldwide in the development, testing, evaluation, and initial introduction of new, improved combat aerospace systems and equipment into operational units.  Establishes the force objectives for AFSOC.  Develops concepts, policies, and doctrine for joint and unilateral employment of combat air power.  Prepares the command operating programs for base utilization and major unit deployments and provides program guidance to the command.  Operates the command manpower program to include resource requirements, control and distribution, organization policies and structures, and manpower management engineering activities.  Conducts studies and analyses of theater air operations to support command divisions in the areas of technological applications, roles, missions, strategy, and force structure options.  Manages and reviews all aspects of international agreements affecting AFSOC forces.  Develops procedures and schedules for the elimination of treaty limited items and force drawdowns or withdrawals.

4.5.6  HQ AFSOC/FM - Comptroller.  Advises the AFSOC Commander and staff on all financial-related matters.  Responsible for the functions of Budget Execution and Analysis, accounting, disbursing, and collecting.  This includes review of operating information (financial and non-financial) to provide effective financial management data for the Planning, Programming, Budgeting System (PPBS).  Develops and evaluates MAJCOM financial policies, procedures, practices, and systems to accomplish these functions and promote the effective use of funds and other resources.  Monitors and coordinates the overall operation of subordinate comptroller staff elements.  Provides policy and technical guidance to comptroller activities in subordinate echelons to include advice on stock funds, industrial fund services, and morale, welfare, and recreation funds when applicable.

4.5.7  HQ AFSOC/IG - Inspector General.  Develops and implements inspection policies and procedures for the AFSOC Commander.  Responsible for inspections, special studies, and investigating active forces policies and procedures with regards to inquiries, complaints, and fraud, waste, and abuse disclosures.  Schedules and conducts inspections of active units and selected AFSOC-gained Air National Guard and AF Reserve units as required.  Maintains liaison with the USAF Legislative Liaison and the USAF Inspector General.  Performs as the point of contact for all quality improvement related issues. Maintains oversight of quality training (to include materials) and serves as a liaison with other quality offices throughout HQ AFSOC.

4.5.8  HQ AFSOC/IM - Office of Information Management.  Develops and implements command policies and procedures governing the systems, facilities, and resources designated to create, produce, distribute, store, retrieve, and dispose of records.  Advises and assists the Commander and staff functional managers in information management (IM).  Provides staff guidance, assistance, and surveillance over lower echelons relative to functional and staff support IM responsibilities.  Identifies and evaluates new techniques and technological developments applicable to IM and the means to exploit them.

4.5.9  HQ AFSOC/IN - Directorate of Intelligence.  Responsible to the Commander, Air Force Special Operations Command for all intelligence matters pertaining to the AFSOC mission and to the development of policy, doctrine, organizational concepts, weapon systems requirements, tactics, techniques, and procedures applicable to AFSOC forces worldwide.  As the Senior Intelligence Officer in AFSOC, the AFSOC/IN staff exercises overall management of Sensitive Compartmented Information (SCI) programs and the AFSOC Special Security Office (SSO) System.  They provide intelligence plans and policy, resources, force management, training, and force development.  They are responsible for threat assessment, and the command targets and target materials programs.  They also provide user functional support, integration, and fielding of all AFSOC imagery intelligence (IMINT) and signals intelligence (SIGINT) systems.  The AFSOC/IN staff are responsible for deployment and effectiveness of systems supporting exercises and contingency situations.  They also manage all intelligence collection requirements for AFSOC.

4.5.10  HQ AFSOC/JA - Staff Judge Advocate.  The legal advisor to the Commander and staff on operational and support matters.  Serves as the deputy counselor for Standards of Conduct, and the final decision authority on Report of Survey appeals.  Interfaces with the Judge Advocate General, USAF; the General Counsel, DoD; the General Counsel, SAF; other military departments; and the federal and state judiciary on legal matters. Commits AFSOC and the AF as legal counsel when representing the command in judicial and administrative forums.  Establishes and implements command-wide policies on the administration of military justice under the UCMJ, the Command Preventive Law Program, civil law, environmental law, legal assistance, and military law.  Responsible for the operation, manning, and direction of over 16 subordinate legal officers in the command.  Responsible for claims program and acts as legal advisor on contract law and ancillary procurement matters resulting from AFSOC’s procurement program.

4.5.11  HQ AFSOC/LG - Directorate of Logistics.  Responsible for developing, directing, and assessing plans, policies, programs, and procedures for the management of logistical support of AFSOC units and certain Air National Guard and AF Reserve units for which AFSOC is the mobilization gaining command.  Responsible for implementing Lean Logistics.  Determines quantitative logistical requirements for assigned and planned weapons systems, ground Theater Air Control Systems (TACS), and support equipment.  Analyzes aircraft logistics support, to include maintenance, supply, fuels, munitions, transportation, and contracting policy/procedures for AFSOC units.  Determines AFSOC Logistics Standards for Performance.  Responsible for ensuring that the training, material support, and mobility of assigned units are consistent with current and future operating concepts, new weapon systems development, and mission assignments.  Responsible for the HQ AFSOC mobility program, including overall staff direction, surveillance of mobility planning actions, and deployments of tasked headquarters personnel and material.

4.5.12  HQ AFSOC/PA - Office Of Public Affairs.  Responsible for the overall command Public Affairs Program, including guidance, policies, and plans for all AFSOC units. Supervises the internal information, media relations, community relations, environmental issues, and plans and inspections programs.  Responsible for ensuring air combat camera service photographic documentary coverage for public affairs purposes.  Performs public affairs liaison with other commands, services, and subordinate units, including USAFR and ANG forces.

4.5.13  HQ AFSOC/SC - Directorate of Communications-Computer Systems.  Provides life-cycle management policy, guidance, oversight, and direction for AFSOC’s flexed and mobile command, control, communications-computer systems (C-CS), to include visual information systems.  Provides standards, architectures, integration, and operations policy and procedures for communications, computer systems, air defense, and air traffic control systems throughout the Air Force. HQ AFSOC/SC is the AFSOC manager for engineering, installation, removal, and relocation of communications, computer, and air traffic control systems.  It acquires commercial off-the-shelf systems for the Air Force and provides life cycle management of standard base-level communications and computer systems and equipment.  Supports program managers in the development of mission needs statements and computer resource integrated support plans, source selection evaluations, system testing, and other activities associated with development of new systems.  As the single manager for AFSOC C-CS, approves selection and acquisition of contractual services and equipment, administers the AFSOC TEMPEST program and C-CS security program, and performs inspections as necessary.  Directs AFSOC land mobile radio frequency call-sign program.

4.5.14  HQ AFSOC/SE - Office of Safety.   Implements command flight, ground, and weapons mishap prevention programs.  Develops and supervises safety programs designed to conserve combat capability.  Provides guidance and directives to subordinate units to implement safety programs throughout the command.  Coordinates with NGB and AFRES to ensure compatibility and adequacy of mishap prevention programs for AFSOC-gained units.  Responsible for monitoring all mishap investigations; assists with mishap investigations and evaluates for adequacy/recommended corrective action.  Provides information on safety items of special interest to the Commander.  Publishes a command mishap prevention magazine and other safety education materials.  Monitors weapon system programs to ensure system safety requirements are included in all life cycle phases.  Coordinates formal safety training for those selected to perform safety duties.  Prepares mishap statistics and trend data for the Commander.

4.5.15  HQ AFSOC/SG - Command Surgeon.  Advisor on all medical service matters.

Responsible for the development, implementation, and technical supervision of plans, programs, and procedures of command medical service functions, including dental and environmental health activities.  Responsible for the aerospace and clinical medicine programs, the command hospitalization system, and teaching, medical education, and training programs.  Recommends requirements for use and assignment of medical services personnel.

4.5.16  HQ AFSOC/SF - Directorate of Security Forces.  Supervises and directs command security forces management activities.  Develops policy and guidance for the security of weapons systems and resources assigned to AFSOC.  Plans for weapons systems security and base defense during both peacetime and contingency operations. Establishes policy for security, law enforcement, anti-terrorism and security of counterdrug operations.  Exercises staff supervision for programming manpower, equipment sensor systems, facilities, training programs, combat arms, and fiscal planning; directs planning and acquisition of all future security police requirements.

4.5.17  HQ AFSOC/SV - Directorate of Services.  Responsible for all services, morale, welfare and recreation functions in support of AFSOC.  Directs planning, programming, and financial oversight of Services activities including clubs, enlisted dining facilities, lodging, libraries, child development, physical fitness, recreation, and mortuary affairs for all AFSOC personnel and their families.

4.5.18  HQ AFSOC/QI - Directorate of Quality Integration.  Provides the command with a quality leadership focus, providing the foundation of Quality Air Force principles.  Provides policy, education, instructor certification, plans, consulting work, program oversight, quality notes, quality recognition programs, suggestion program oversight, Quality council oversight, quality library, surveys and assistance with unit self assessment programs.  Proactive customer support  to HQ AFSOC, providing the tools with which individuals and organizations grow into quality leaders in their respective fields. 
4.5.19  720th Special Tactics Group (STG).  Provides combat ready forces with joint operability skills.  Operates with a force of highly motivated, highly skilled people capable of performing rigorous, physically and mentally demanding tasks such as combat air traffic control and pararescue.  Improves operating environment through the use of standardized tactics and equipment, including methodology and products for assault zone surveys.  Responsible for gaining and maintaining logistical support for special tactics materiel and training requirements.  Manages the integration of Air Force personnel into other services and ANG/AFRES forces to increase capabilities and be able to conduct austere airfield operations in adverse environments.

4.5.20  18th Flight Test Squadron.  Provides Operational Test and Evaluation (OT&E) of Special Operations Forces (SOF) unique weapon systems and subsystems.  Testing improves survivability and sustainability, including providing a contribution toward improving human factors awareness and is essential for the exploitation of technological advances.  Provides solutions to deficiencies identified in Mission Area Plans (MAP’s).  Supports USSOCOM Master Plan by ensuring that USSOCOM’s mobility modernization programs progress smoothly as new technology becomes available.  Instrumental in supporting AFSOC strategic goals.

4.5.21  USAF Special Operations School.  As a primary support unit of the AF component to USSOCOM and component of Joint Special Operations Forces University, is responsible for providing joint education to 7,000 students annually.  Courses enhance mission readiness and force survivability by focusing on special operations missions/functions, regional/ cultural orientation, antiterrorism, joint planning, and crisis response skills.  School promotes the heritage, values, and accomplishments of special operations forces and expanding the horizons of the command by adapting roles and program force structure to emerging mission areas are the primary objectives of the school.

APPENDICES.

A.  APPLICABLE DOCUMENTS

A.1 General  The contractor shall refer to various noted documents for guidance to meet specific task order requirements.  The issue date, revision level, and changes to a particular document shall be that currently in effect at the start of each task order. Additional documents will be listed separately to meet specific task order requirements. For task orders issued to the contractor that contain references to documents not listed herein, the QA personnel will provide access to those documents as part of the task order. The contractor shall be familiar with the following:

A.2  DoD/Military Specifications and Standards

SOW Paragraph
                (Determined by applicable task order)

A.3  Air Force Instructions

                AFI 31-401 and 31-601                              


3.21

A.4   Other Documents

                DoDD 5105.21
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    DoD 5200.1                                     


3.21

                DoD 5220.22                                    
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B.  Acronyms
AFSOC

Air Force Special Operations Command

ADP


Automated Data Processing (Equipment)

AFMSS

Air Force Mission Support System

AFRES

Air Force Reserve

AIS


Automated Information System

ANG


Air National Guard

ARF


Air Reserve Forces

BRAC


Base Realignment and Closure Commission

A&AS


Advisory and Assistance Services

CAF


Combat Air Forces

C2


Command and Control

C4I


Command, Control, Communications, Computer and Intelligence

CDRL


Contract Data Requirements List

CIAD


Command Intelligence Architecture Document

CIID


Command Intelligence Implementation Document

CISD


Command Intelligence Strategy Document

CLIN


Contract Line Item Number

COEA


Cost and Operational Effectiveness Analysis

COMINT

Communications Intelligence

CONUS

Continental United States

CSRD


Communications-Computer Systems Requirements Document

CTAPS

Contingency TACS Automated Planning System

CTTP


Component, Tactics, Techniques, and Procedures

DIA


Defense Intelligence Agency

DID


Data Item Description

DoD


Department of Defense

DoDD


Department of Defense Directive

DoDIIS

DoD Intelligence Information System

DOPAA

Description of Proposed Actions and Alternatives

EC


Electronic Combat

ELINT


Electronic Intelligence

FD


Functional Director

FAR


Federal Acquisition Regulation

FPI3


Functional Process Improvement and Integration of Intelligence

GIS


Geographic Information System

HCA


Head of the Contracting Activity

HOI


Headquarters Operating Instruction

IAW


In Accordance With

IFAP


Intelligence Functional Area Plan

IMINT


Imagery Intelligence

ISO


International Standards Organization

ISP


Intelligence Support Plans

IV&V


Independent Verification and Validation

JDISS


Joint Deployable Intelligence Support System

JFACC

Joint Forces Air Component Commander

JIPS


Joint Imagery Processing System

JTIDS


Joint Tactical Information Distribution System

JTR


Joint Travel Regulation

LAN


Local Area Network

LMST


Lightweight Multi-band Satellite Terminal

MAA


Mission Area Assessment

MAJCOM

Major Command

MAP


Mission Area Plan

MAT


Mission Area Team

MCG&I

Mapping, Charting, Geopositioning, and Imagery

MILSATCOM
Military Satellite Communications

MNA


Mission Needs Analysis

MNS


Mission Need Statement

MUTES

Multiple Threat Emitter System

NORAD

North American Aerospace Defense Command

NGB


National Guard Bureau

NTE


Not To Exceed

ORD


Operational Requirements Document

OSI


Open Systems Interconnect

PHQ


Project Headquarters

PMR


Program Management Review

POC


Point of Contact

QAE


Quality Assurance Evaluator

QCP


Quality Control Plan

RIIS


Route Integration Instrumentation System

RTIC


Real-Time Information in the Cockpit

SCI


Sensitive Compartmented Information

SCIF


SCI Facility

SIGINT

Signal Intelligence

SLIN


Sub-Contract Line Item Number

SOW


Statement of Work

SSO


Special Security Office

TBD


To Be Determined

TBM


Theater Battle Management

TDC


Theater Deployable Communications

TMD


Theater Missile Defense

TPIPT


Technical Planning Integrated Product Team

UCMJ


Uniform Code of Military Justice

C.  DEFINITIONS
Contracting Officer (CO)
The individual designated by the Air Force as the only individual authorized to obligate the Government, direct and/or reflect the efforts of the A&AS, or in any way modify any of the items of this contract.

Functional Director (FD)
The individual designated by the functional area or directorate to manage the functional area evaluation program, and all applicable directorate requirements and task orders.

Quality Assurance (QA)
The individual designated by the FD to monitor the Personnel


performance of the contractor when complying with a 




Government requirement and task order.

Program Office

The AFSOC office, in conjunction with the CO, tasking the 



A&AS contractor for services in support of applicable 




mission requirements.

Task Order


The document used by the Government to identify which 




tasks in the SOW shall be accomplished by the A&AS 




contractor. Each task order requires the signature of the 




CO.

Appendix D

Task Order Template
STATEMENT OF WORK 

FOR

(INSERT NAME OF TASK HERE)

1) GENERAL TASK DESCRIPTION: Give a brief description of what is required from the contractor. This description should parallel support of the mission description listed in Section 4.5 of the Basic SETA Statement of Work (SOW).

2) REFERENCE: Headquarters Air Force Special Operations Command (HQ AFSOC/LGCQ) Statement of Work, paragraph 4.5x, (name of directorate requesting Contractor services), for the HQ AFSOC Systems Engineering and Technical Assistance Services (SETA) Contract. 

3) APPLICABLE STATEMENT OF WORK PARAGRAPHS: The task order invokes the provisions of 1.4 – Requirements and (choose one of the following for the most appropriate A&AS category; 1.17 – Management and Professional Support Services; 1.18 – Studies, Analyses, and Evaluations; or 1.19 – Engineering and Technical Services) as well as 4.5.X, Mission Descriptions, for the HQ AFSOC SETA Contract. 

4) SPECIFIC TASK DESCRIPTION: (Give details of what the Contractor is to accomplish. List any reports or deliverables, schedules, level of effort (in hours) for each labor category required if known, and the period of performance.) 

a. Specific Requirements: (Include the meat of the statement of work – what the contractor is expected to accomplish and provide for the task. Include the objective and specific technical requirements of what the contractor is expected to do.)

b. Deliverable/Format: (The Basic SETA contract provides a listing of 14 various reports (otherwise known as CDRLS – Contract Data Requirements List or "Deliverables") we can task the contractor to provide. Any requested reports should be listed and the CDRL number referenced. AOs should review CDRLs closely to avoid duplication in reports. Ordering deliverables should be kept at a minimum and only used to directly support ongoing mission requirements.) The contractor shall deliver X for this task within XX working days after receipt of the Task Order IAW Contract Data Requirements List (CDRL(s) XXXX. In addition, the contractor shall deliver a Task Report IAW CDRL(s) XXXX within XX days of completing the task. The contractor shall keep the Functional Director (FD) and Contracting Officer’s Representative (COR)(s), and others as designated by the FD, informed of task status and progress by regular correspondence or meetings.

c. Schedule: The Contractor shall perform this task from the date of the fully executed Task Order through (enter the required stop date or number of days, e.g., 365 days).

5) GOVERNMENT INPUTS/EQUIPMENT:  The Government will provide the base support as specified in special clause H-H008.  The Government will furnish or make available to the contractor any documentation deemed necessary by the Government to accomplish this task.  The Government is prepared to provide the documentation and/or equipment/office space listed below:  Special Clause H-H008 states “Base Support includes Government-controlled working space, material, equipment, services (including automated data processing), or other support (excluding the use of the defense switched network), which the Government determines can be made available at, or through any Air Force installation where this contract will be performed.”  If you are furnishing anything in addition to the basic services listed in this special clause, you must list them below.  (The following annotation may not be applicable to the Task Order.) 

a. Title of Documentation: (Brief description of documentation including numbers and titles if applicable.) 

b. Government Provided Equipment/Office: (List any materials/equipment not mentioned in clause H-H008 that you will be furnishing to the contractor for use on this task order)

6) DATA: The Government has unlimited rights to all deliverables of this Task Order. Specific contract efforts and accomplishments under this Task Order shall be included in the applicable CDRL(s) listed above.

7) MANAGEMENT: For this Task Order, the following applies: 

a. Functional Director: The Functional Director (FD) for this Task Order is (Rank and name of individual), HQ AFSOC/(Office Symbol), Hurlburt Field, FL 32544-5000, at (Commercial and DSN telephone number). 

b. Quality Assurance Personnel: The following individual(s) will perform duties as a Contracting Officer’s Representative (COR), as assigned by the FD. The contractor’s Program Manager shall take reasonable steps to allow CORs unrestricted and unhampered access to contractor employees accomplishing duties associated with this Task Order. (Rank and name of individual), HQ AFSOC/(Office Symbol), Hurlburt Field, FL 32544-5000, at (Commercial and DSN telephone number).
8) TRAVEL: (This paragraph provides information on travel required to perform the duties of the task. In addition to the sample language, add the anticipated number of trips, locations, duration, and number of contractor personnel anticipated to perform the travel). Contractor personnel are not authorized to travel on Government invitational travel orders. Required travel will be identified to the greatest extent possible prior to requesting quotes from the contractors. All travel must be approved in advance by the COR(s). 

9) SECURITY INSTRUCTIONS: The provisions of paragraph 1.25 shall apply. Please refer to the DD 254 for this requirement for additional security requirements. 

10) DUTY INFORMATION: In accordance with paragraphs 1.22 – Place of Performance and 1.23 – Duty Hours, of the Basic SETA Statement of Work, the contractor’s place of performance and unique duty hours, if different from the Basic SOW, are listed below. 

a. Place of Performance: (Insert place of performance, usually Hurlburt Field or the contractor’s facilities.) 

b. Duty Hours: (If duty hours are other than normal AFSOC duty hours of 0730-1630, Monday through Friday, specify them here)

11) ESSENTIAL SERVICES: The services under this task order are or are not essential for performance during crisis according to DODI 3020.37.  If you selected are above, please insert any applicable provisions here.
Appendix E

Task Order Acceptance Letter Template
DEPARTMENT OF THE AIR FORCE

HEADQUARTERS AIR FORCE SPECIAL OPERATIONS COMMAND

HURLBURT FIELD, FLORIDA

(date)

MEMORANDUM FOR HQ AFSOC/LGCQ

FROM: XX

SUBJECT: Contract FA0021-00-D-XXXX, Task Order XXXX

The referenced task order is closed effective this date.  All required deliverables have been received and were acceptable.  The final report, dated XX XXXXX XX, is approved as submitted.

                                                                (Signature Block)

                                                                Functional Director

Attachments:

1.

2.

cc:

(courtesy copy list, if applicable)

DISTRIBUTION:

(distribution list, if applicable)

Anytime, Anyplace

Appendix F
Education/Experience Comparisons

	Labor Category
	College Degree
	Work Experience
	Security Clearance

	Mgmt - Senior Management
	Master’s
	12
	TS/SCI

	Mgmt – Program Manager
	Master’s
	12
	TS/SCI

	Mgmt - Project Manager
	Bachelor’s
	6
	TS/SCI

	Mgmt - Senior Intelligence Staff Analyst
	Master’s
	5
	TS/SCI

	Mgmt - Senior On-Site Analyst
	Master’s
	8
	TS/SCI

	Mgmt - Senior Project Manager
	Master’s
	8
	TS/SCI

	Mgmt - Senior Research Associate
	Master’s
	8
	TS/SCI

	Mgmt - Senior Technical Advisor
	Master’s
	8
	TS/SCI

	Mgmt – Technical Manager
	Bachelor’s
	10
	

	Analyst – Configuration/Data Manager Spec.
	Bachelor’s
	6
	

	Analyst – Financial Analyst
	Associates
	4
	

	Analyst – Logistician I
	Associates
	4
	

	Analyst – Logistician II
	Bachelor’s
	6
	

	Analyst – Program Analyst/Research Associate
	Bachelor’s
	4
	

	Analyst – Program Analyst II
	Bachelor’s
	6
	

	Analyst – Program Analyst III
	Bachelor’s
	8
	

	Analyst – Security Accreditation Specialist
	Bachelor’s
	4
	TS/SCI

	Analyst - Staff Analyst (Junior)
	Associates
	4
	TS/SCI

	Analyst - Staff Analyst
	Bachelor’s
	6
	TS/SCI

	Analyst – Technical Analyst
	Bachelor’s
	6
	TS/SCI

	Analyst – Acquisition Project Specialist
	Associate’s
	3
	

	Comm – Communications Systems Engineer
	Bachelor’s
	5
	

	Comm – Computer Hardware Specialist
	Bachelor’s
	6
	

	Comm – Computer Programmer
	Bachelor’s
	4
	TS/SCI

	Comm – Computer Systems Analyst I
	Associates
	4
	

	Comm – Computer Systems Analyst II
	Bachelor’s
	6
	

	Comm – Computer Systems Analyst III
	Master’s
	10
	

	Comm - LAN Specialist I
	Associates
	4
	

	Comm - LAN Specialist II
	Bachelor’s
	4
	

	Comm – Programmer I
	Bachelor’s
	4
	

	Comm – Programmer II
	Bachelor’s
	6
	

	Comm - Senior ADP Systems Analyst
	Master’s
	10
	

	Comm - Senior Software Engineer
	Bachelor’s
	8
	TS/SCI

	Comm – Software Engineer I
	Associates
	3
	TS/SCI

	Comm – Software Engineer II
	Bachelor’s
	6
	

	Comm – Software Engineer III
	Bachelor’s
	8
	

	Engineer – Engineer I
	Bachelor’s
	4
	

	Engineer – Engineer II
	Bachelor’s
	6
	

	Labor Category
	College Education
	Work Experience
	Security Clearance

	Engineer – Engineer III
	Bachelor’s
	8
	

	Engineer – Senior Systems Engineer
	Master’s
	10
	TS/SCI

	Engineer – System Engineer
	Bachelor’s
	4
	TS/SCI

	Support – Administration Specialist
	
	2
	

	Support – Clerical Specialist
	
	4
	TS/SCI

	Support – Drafts Person / Illustrator
	
	4
	TS/SCI

	Support – Instructor
	Bachelor’s
	4
	

	Support – Program / Project Admin Specialist
	
	4
	TS/SCI

	Support – Security Specialist
	
	4
	TS/SCI

	Support – Technical Writer / Editor
	Bachelor’s
	4
	

	Support – Technician
	
	4
	

	Support – Diver
	
	4
	

	Support – Small Engine Mechanic
	
	4
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Sheet1

		Labor Categories		Day 01 - Day 365		Day 366 - Day 730		Day 731 - Day 1096		Day 1097 - Day 1461		Day 1462 - Day 1826		Average

		Acquisition Manager Level 4 Senior Professional

		Acquisition Manager Level 3 Journeyman Professional

		Acquisition Manager Level 2 Junior Professional

		Acquisition Manager Level 1 Entry Professional

		T & E Manager - Level 4 Senior Professional

		T & E Manager - Level 3 Journeyman Professional

		T & E Manager - Level 2 Junior Professional

		T & E Manager - Level 1 Entry Professional

		Mgmt Operations - Level 4 Senior Professional

		Mgmt Operations - Level 3 Journeyman Professional

		Mgmt Operations - Level 2 Junior Professional

		Mgmt Operations - Level 1 Entry Professional

		Intelligence Support - Level 4 Senior Professional

		Intelligence Support - Level 3 Journeyman Professional

		Intelligence Support - Level 2 Junior Professional

		Intelligence Support - Level 1 Entry Professional
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Sheet2

		Labor Categories		Prime		Sub-Contractor		Sub-Contractor

		Acquisition Manager Level 4 Senior Professional

		Acquisition Manager Level 3 Journeyman Professional

		Acquisition Manager Level 2 Junior Professional

		Acquisition Manager Level 1 Entry Professional

		T & E Manager - Level 4 Senior Professional

		T & E Manager - Level 3 Journeyman Professional

		T & E Manager - Level 2 Junior Professional

		T & E Manager - Level 1 Entry Professional

		Mgmt Operations - Level 4 Senior Professional

		Mgmt Operations - Level 3 Journeyman Professional

		Mgmt Operations - Level 2 Junior Professional

		Mgmt Operations - Level 1 Entry Professional

		Intelligence Support - Level 4 Senior Professional

		Intelligence Support - Level 3 Journeyman Professional

		Intelligence Support - Level 2 Junior Professional

		Intelligence Support - Level 1 Entry Professional
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		Labor Categories		Prime's Weighted Rate		Sub's Weighted Rate		Sub's Weighted Rate		Total Weighted Rates		% of Labor Category		Weighted Total

		Acquisition Manager Level 4 Senior Professional										5%

		Acquisition Manager Level 3 Journeyman Professional										15%

		Acquisition Manager Level 2 Junior Professional										10%

		Acquisition Manager Level 1 Entry Professional										10%

		T & E Manager - Level 4 Senior Professional										5%

		T & E Manager - Level 3 Journeyman Professional										15%

		T & E Manager - Level 2 Junior Professional										5%

		T & E Manager - Level 1 Entry Professional										5%

		Mgmt Operations - Level 4 Senior Professional										5%

		Mgmt Operations - Level 3 Journeyman Professional										10%

		Mgmt Operations - Level 2 Junior Professional										10%

		Mgmt Operations - Level 1 Entry Professional										5%

		Intelligence Support - Level 4 Senior Professional										15%

		Intelligence Support - Level 3 Journeyman Professional										10%

		Intelligence Support - Level 2 Junior Professional										5%

		Intelligence Support - Level 1 Entry Professional										5%
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		Labor Category				College Degree				Work Experience				Security Clearance

		MANAGEMENT - Senior Mgmt				Master's				12				TS/SCI

		MANAGEMENT - Program Manager				Master's				12				TS/SCI

		MANAGEMENT - Project Manager				Bachelor's				6				TS/SCI

		MANAGEMENT - Senior Intelligence Staff Analyst				Master's				5				TS/SCI

		MANAGEMENT - Senior On-Site Analyst				Master's				8				TS/SCI

		MANAGEMENT - Senior Project Manager				Master's				8				TS/SCI

		MANAGEMENT - Senior Research Associate				Master's				8				TS/SCI

		MANAGEMENT - Senior Technical Advisor				Master's				8				TS/SCI

		MANAGEMENT - Technical Manager				Bachelor's				10

		ANALYST - Configuration/Data Manager Specialist				Bachelor's				6

		ANALYST - Financial Analyst				Associates				4				TS/SCI

		ANALYST - Logistician I				Associates				4

		ANALYST - Logistician II				Bachelor's				6

		ANALYST - Program Analyst/ Research Associate				Bachelor's				4

		ANALYST - Program Analyst II				Bachelor's				6

		ANALYST - Program Analyst III				Bachelor's				8

		ANALYST - Security Accreditation Specialist				Bachelor's				4				TS/SCI

		ANALYST - Staff Analyst (Junior)				Associates				4				TS/SCI

		ANALYST - Staff Analyst				Bachelor's				6				TS/SCI

		ANALYST - Technical Analyst				Bachelor's				6				TS/SCI

		COMM - Communications Systems Engineer				Bachelor's				6

		COMM - Computer Hardware Specialist				Bachelor's				6

		COMM - Computer Programmer				Bachelor's				6				TS/SCI

		COMM - Computer Systems Analyst I				Associates				4

		COMM - Computer Systems Analyst II				Bachelor's				6

		COMM - Computer Systems Analyst III				Master's				10

		COMM - LAN Specialist I				Associates				4

		COMM - LAN Specialist II				Bachelor's				4

		COMM - Programmer I				Bachelor's				6

		COMM - Programmer II				Bachelor's				8

		COMM - Senior ADP Systems Analyst				Master's				10

		COMM - Senior Software Engineer				Bachelor's				8				TS/SCI

		COMM - Software Engineer I				Associates				3				TS/SCI

		COMM - Software Engineer II				Bachelor's				6

		COMM - Software Engineer III				Bachelor's				8

		ENGINEERING - Engineer I				Bachelor's				4

		ENGINEERING - Engineer II				Bachelor's				6

		ENGINEERING - Engineer III				Bachelor's				8

		ENGINEERING - Senior Systems Engineer				Master's				10				TS/SCI

		ENGINEERING - Systems Engineer				Bachelor's				4				TS/SCI

		SUPPORT - Administration Specialist								2

		SUPPORT - Clerical Specialist								4				TS/SCI

		SUPPORT - Drafts Person/Illustrator								4				TS/SCI

		SUPPORT - Instructor				Bachelor's				4

		SUPPORT - Program/Project Administration Specialist								4				TS/SCI

		SUPPORT - Security Specialist								4				TS/SCI

		SUPPORT - Technical Writer/Editor				Bachelor's				4

		SUPPORT - Technician								4
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Sheet5

		FUNCTION		SOFTWARE		VENDOR

		Operating System/Environment		Windows NT 4.0 (or higher)		Microsoft

		Database		Access		Microsoft

		Electronic Mail		Outlook		Microsoft

		Forms		Jetform		Delrina

		Graphics		PowerPoint		Microsoft

		Project Planning		Microsoft Project		Microsoft

		Scheduling		Schedule Plus		Microsoft

		Spreadsheet		Excel		Microsoft

		Word Processing		MS Word 7.0 (or higher)		Microsoft
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