STATEMENT OF WORK 

FOR
(INSERT NAME OF TASK HERE)

1) GENERAL TASK DESCRIPTION: Give a brief description of what is required from the contractor. This description should parallel support of the mission description listed in Section 4.5 of the Basic SETA Statement of Work (SOW).
2) REFERENCE: Headquarters Air Force Special Operations Command (HQ AFSOC/LGCQ) Statement of Work, paragraph 4.5x, (name of directorate requesting Contractor services), for the HQ AFSOC Systems Engineering and Technical Assistance Services (SETA) Contract. 

3) APPLICABLE STATEMENT OF WORK PARAGRAPHS: The task order invokes the provisions of 1.4 – Requirements and (choose one of the following for the most appropriate A&AS category; 1.17 – Management and Professional Support Services; 1.18 – Studies, Analyses, and Evaluations; or 1.19 – Engineering and Technical Services) as well as 4.5.X, Mission Descriptions, for the HQ AFSOC SETA Contract. 
4) SPECIFIC TASK DESCRIPTION: (Give details of what the Contractor is to accomplish. List any reports or deliverables, schedules, level of effort (in hours) for each labor category required if known, and the period of performance.) 

a. Specific Requirements: (Include the meat of the statement of work – what the contractor is expected to accomplish and provide for the task. Include the objective and specific technical requirements of what the contractor is expected to do.)

b. Deliverable/Format: (The Basic SETA contract provides a listing of 14 various reports (otherwise known as CDRLS – Contract Data Requirements List or "Deliverables") we can task the contractor to provide. Any requested reports should be listed and the CDRL number referenced. AOs should review CDRLs closely to avoid duplication in reports. Ordering deliverables should be kept at a minimum and only used to directly support ongoing mission requirements.) The contractor shall deliver X for this task within XX working days after receipt of the Task Order IAW Contract Data Requirements List (CDRL(s) XXXX. In addition, the contractor shall deliver a Task Report IAW CDRL(s) XXXX within XX days of completing the task. The contractor shall keep the Functional Director (FD) and Contracting Officer’s Representative (COR)(s), and others as designated by the FD, informed of task status and progress by regular correspondence or meetings.

c. Schedule: The Contractor shall perform this task from the date of the fully executed Task Order through (enter the required stop date or number of days, e.g., 365 days).

5) GOVERNMENT INPUTS/EQUIPMENT:  The Government will provide the base support as specified in special clause H-H008.  The Government will furnish or make available to the contractor any documentation deemed necessary by the Government to accomplish this task.  The Government is prepared to provide the documentation and/or equipment/office space listed below:  Special Clause H-H008 states “Base Support includes Government-controlled working space, material, equipment, services (including automated data processing), or other support (excluding the use of the defense switched network), which the Government determines can be made available at, or through any Air Force installation where this contract will be performed.”  If you are furnishing anything in addition to the basic services listed in this special clause, you must list them below.  (The following annotation may not be applicable to the Task Order.) 
a. Title of Documentation: (Brief description of documentation including numbers and titles if applicable.) 

b. Government Provided Equipment/Office: (List any materials/equipment not mentioned in clause H-H008 that you will be furnishing to the contractor for use on this task order)

6) DATA: The Government has unlimited rights to all deliverables of this Task Order. Specific contract efforts and accomplishments under this Task Order shall be included in the applicable CDRL(s) listed above.
7) MANAGEMENT: For this Task Order, the following applies: 
a. Functional Director: The Functional Director (FD) for this Task Order is (Rank and name of individual), HQ AFSOC/(Office Symbol), Hurlburt Field, FL 32544-5000, at (Commercial and DSN telephone number). 

b. Quality Assurance Personnel: The following individual(s) will perform duties as a Contracting Officer’s Representative (COR), as assigned by the FD. The contractor’s Program Manager shall take reasonable steps to allow CORs unrestricted and unhampered access to contractor employees accomplishing duties associated with this Task Order. (Rank and name of individual), HQ AFSOC/(Office Symbol), Hurlburt Field, FL 32544-5000, at (Commercial and DSN telephone number).
8) TRAVEL: (This paragraph provides information on travel required to perform the duties of the task. In addition to the sample language, add the anticipated number of trips, locations, duration, and number of contractor personnel anticipated to perform the travel). Contractor personnel are not authorized to travel on Government invitational travel orders. Required travel will be identified to the greatest extent possible prior to requesting quotes from the contractors. All travel must be approved in advance by the COR(s). 

9) SECURITY INSTRUCTIONS: The provisions of paragraph 1.25 shall apply. Please refer to the DD 254 for this requirement for additional security requirements. 

10) DUTY INFORMATION: In accordance with paragraphs 1.22 – Place of Performance and 1.23 – Duty Hours, of the Basic SETA Statement of Work, the contractor’s place of performance and unique duty hours, if different from the Basic SOW, are listed below. 

a. Place of Performance: (Insert place of performance, usually Hurlburt Field or the contractor’s facilities.) 

b. Duty Hours: (If duty hours are other than normal AFSOC duty hours of 0730-1630, Monday through Friday, specify them here)
11) ESSENTIAL SERVICES: The services under this task order are or are not essential for performance during crisis according to DODI 3020.37.  If you selected are above, please insert any applicable provisions here.

