Attachment 6

SAMPLE

CONTRACTING OFFICER’S REPRESENTATIVE NOMINATION

(Use Letterhead Stationery)

MEMORANDUM FOR HQ AFSOC/LGCQ
(DATE)
FROM:  COMMANDER
SUBJECT:  Nomination of Contracting Officer’s Representative

1. In accordance with AFPD 63-5 and AFI 63-124, the following person is nominated as the site COR/QAE for task order  (Name of Task).

Name:

Title/Grade/AFSC:

Retainability:  

Office Symbol and Duty Address:

Phone Number:  (Commercial and DSN)

FAX Number:

2. The following supporting information is provided: 


a.
Include a short description of nominee’s technical qualifications and experience statement.  For military COR nominees, state whether the nominee’s performance rating elements include COR/QAE functions (if no, please explain); for civilian COR nominees, state whether performance of COR/QAE duties is a critical element on civilian appraisals (if no, please explain).

b.
Date of COR/QAE training: (if none, please identify scheduled date of training)
3. I have reviewed the nominee’s records and he/she appears suitable for COR/QAE duties.  The nominee does not have and will not be given duties that will interfere with the COR/QAE duties that are paramount. 

(Signature of Commander)

(Signature Block)

I have reviewed and understand my nomination

(Signature of Nominee/Date)

(Signature Block)
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